Drug Free Workplace Policy

The company does not tolerate the presence of illegal drugs or the illegal use of legal drugs in our workplace. The use, possession, distribution, or sale of controlled substances such as drugs or alcohol, or being under the influence of such controlled substances is strictly prohibited while on duty, while on the company’s premises, or while operating the company’s equipment or vehicles. The use of illegal drugs as well as the illegal use of legal drugs is a threat to us all because it promotes problems with safety, customer service, productivity, and our ability to survive and prosper as a business. If you need to take a prescription drug that affects your ability to perform your job duties, you are required to discuss possible accommodations with your supervisor. Violation of this policy will result in disciplinary action, up to and including termination.

Any employee who is convicted of violating criminal drug statutes must notify an appropriate officer or senior official of the company of that conviction within five days of the conviction.  Failure to do so may lead to disciplinary action, up to and including termination.

Under Johnson Motor Sales’ Substance Abuse and Testing Policy, all current and prospective employees must submit to drug testing. Prospective employees will only be asked to submit to a test once a conditional offer of employment has been extended and accepted. An offer of employment by Johnson Motor Sales is conditioned on the prospective employee testing negative for illegal substances.

Johnson Motor Sales’ policy is intended to comply with all state laws governing drug testing and is designed to safeguard employee privacy rights to the fullest extent of the law.

Before being asked to submit to a drug test, the employee will receive written notice of the request or requirements. Your receipt of this policy statement and signature on the handbook acknowledgment form signify your agreement to comply with this policy. The employee must also sign the testing authorization and acknowledgement form confirming that he or she is aware of the policy and employee’s rights under located Addendum B.

Any drug testing required or requested by Johnson Motor Sales will be conducted by a laboratory licensed by the state. All expenses related to the test will be incurred by the company. The employee may obtain the name and location of the laboratory that will analyze the employee's test sample by calling Western Wisconsin Medical Associates, S.C. at (715) 531-6860 prior to the scheduled testing date and time.

Random drug tests will occur on a quarterly basis in which the licensed laboratory will randomly select 3% of the employee pool for testing.  Those individuals who are selected to receive drug tests will need to comply with the request within 2 hours of being notified, unless special arrangements are made with the HR Director.

If the employee receives notice that the employee's test results were confirmed positive, the employee will be given the opportunity to explain the positive result. In addition, the employee may have the same sample retested at a laboratory of the employee's choice.

If there is reason to suspect that the employee is working while under the influence of an illegal drug or alcohol, the employee will be suspended without pay until the results of a drug and alcohol test are made available to Johnson Motor Sales by the testing laboratory. Where drug or alcohol testing is part of a random screening, there will be no adverse employment action taken until the test results are in.

All testing results will remain confidential. Employee must sign a consent form prior to the release of results. Test results may be used in arbitration, administrative hearings and court cases arising as a result of the employee's drug testing. Results will be sent to federal agencies as required by federal law. If the employee is to be referred to a treatment facility for evaluation, the employee's test results will also be made available to the employee's counselor. 
